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Teaching and Learning 
 

Purpose (why) 
The purpose of this policy is to state the beliefs about teaching and learning that 

determine curriculum provision at the school and which facilitate effective teaching. 

 

Implementation (what and how) 
Our beliefs and understandings about teaching and learning are based upon those 

Principles of Learning and Teaching outlined by the Victorian Government 

1. The learning environment is supportive and productive. 

2. The learning environment promotes independence, interdependence and self-

motivation. 

3. Student’s needs, backgrounds, perspectives and interests are reflected in the 

learning program. 

4. Students are challenged and supported to develop deep levels of thinking and 

application. 

5. Assessment practices are an integral part of teaching and learning. 

6. Learning connects strongly with communities and practice beyond the 

classroom. 

 

Our own school values support these principles: 

 All children can learn if given support relevant to their needs 

 Children need to be provided with a secure and affirming environment where each 

child is valued and has the opportunity to reach their full potential 

 Children need to be engaged in challenging learning activities in a stimulating 

environment 

 Children need to develop the ability to think clearly, independently and creatively 

to be able to be adaptable in an ever changing world 

 Assessment needs to be a consistent ongoing process used to inform teaching and 

learning 

 Adequate resources should be provided to support teaching and learning via 

designated budgets.  

 

 

 

Date Effective From: July 2017 

Revision Due: July 2020 
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Curriculum Framework Policy 
1.   POLICY STATEMENT 

 

Curriculum covers all the arrangements the school makes for students’ 

development and learning.  It includes the course content, student activities, 

teaching approaches, the way in which teachers and classes are organised and 

decisions on the need for and the use of facilities and resources. 

 

Ballan Primary School encourages its students to strive for excellence in all of 

their endeavors.  To achieve this, the school provides sequential teaching and 

learning programs that deliver a comprehensive, broadly based and inclusive 

curriculum. 

 

Each year the school will review its curriculum offerings.  It will be in the form 

of a Curriculum Plan. 

 

2. GUIDELINES 

 

Our school will recognise and respond to diverse student needs when 

developing whole school curriculum documents. 

 

Our school will comply with all Department of Education and Training (DET) 

guidelines about the length of student instruction time required in Victorian 

schools. 

 

There will be a broad offering of programs to meet the demands of students.  

The Victorian Curriculum will be implemented from Foundation to Year 6. 

 

The Department of Education and Training places a high priority on the 

teaching of Physical Education and Sport as well as Languages.  At Ballan 

Primary School we also place high priority on the teaching of these learning 

areas. 

 

Teaching and Learning programs are resourced through Program Budgets.  The 

programs are designed to enhance effective learning. 

 

3. PROGRAM 
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Our school will provide a variety of programs that will address the specific 

needs of students in relation to gender, special learning needs, disabilities and 

impairments, giftedness and students from language backgrounds other than 

English. 

 

Our school will identify and cater for the different needs of particular cohorts 

of students when developing it Curriculum Plan. 

 

When developing the Curriculum Plan the school will provide 25 hours of 

student instruction per week. 

 

Professional Learning Teams will determine the curriculum program for the 

following year, based on student demand and the needs of the school’s Annual 

Implementation Plan and Strategic Plan goals and targets. 

 

The Victorian Curriculum will be used as a framework for curriculum 

development and delivery in accordance with DET policy and guidelines. 

 

To facilitate this implementation, planning documents will be produced by 

Teaching Teams and teachers that reflect the Victorian Curriculum. 

 

The use of Information and Communications Technology (ICT) will be 

integrated across the curriculum to support the improvement of teaching and 

learning programs. 

 

In developing its Curriculum Plan the school will provide a broad range of 

educational pathways to ensure improved student outcomes. 

 

 

References 

Strategic plan of Ballan Primary School 2014 

Annual Implementation Plans 

Victorian Curriculum 

Practice Principles 

High Impact Teaching Strategies (HITS) 

 

Date effective from: June 2018  

Revision date:  June 2020 
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Assessment and Reporting Policy 
Purpose (why) 
The forms of assessment used will inform teaching practice, promote a positive attitude towards 

learning, monitor and improve student outcomes, encourage the pursuit of excellence and contribute to 

the access and success of all students. 

Reporting to students and parents will clearly communicate the achievements of students, and will 

provide recommendations which assist the students’ future learning. It will also foster co-operation and 

encourage communication between parents, teachers and students concerning the students’ progress.

  

Implementation (what and how) 

Assessment will: 

 Encourage / guide students to reach achievable goals and targets by identifying their own learning 

goals 

 Encourage students to learn to write Smart Goals 

 Assist in the diagnosis of student strengths and weaknesses.  Students At Risk will be identified, 

monitored and included in intervention programs if required 

 Provide students with the opportunity to participate in activities involving self-assessment. 

 Provide teachers with an ‘entry point’ to student instruction. 

Curriculum teams will develop and / or revise sequential goals for assessment within a program. 

Common assessment tasks will be used to aid moderation processes.  These will be kept in students’ 

files.  

Teachers will use a variety of strategies and assessment tools to gather information (diagnostic, 

formative and summative) on student progress. 

NAPLAN data at Year 3 and 5 will assist in determining student progress. 

Teachers will follow and implement Ballan Primary School assessment schedule. 

Teachers will upload Assessment Data in a timely manner in accordance with Ballan Primary School 

Assessment Schedule 

PLTs will continuously monitor assessments, which will inform our school’s teaching and learning.  

  

Reporting will take place on a regular basis: 

  (i) Interviews with parents provided during Term 1, at the beginning of Term 3 (3 Way: student, 

parents & teacher) and when required. 

 (ii) Written reports provided at the end of Terms 2 and 4. 

(iii)   Communication with parents to be ongoing throughout the year. 

(iv) SSG meeting will occur on a Termly basis. 

Reporting will be confidential. 

Reports will indicate what the student has achieved in the reporting period in relation to the Victorian 

Curriculum. 

Reports will state the strengths and weaknesses of the student and provide pathways for future learning. 

Reports will use clear constructive language, which is specific and appropriate to the program and 

activity goals. 

An assessment file including: Assessment pieces, an assessment summary sheet, any parent/teacher 

communication sheets and a list of interventions is to be maintained and passed on. 

Support Documents 
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Victorian Curriculum 

Ballan P.S. Assessment Schedule 

Curriculum Framework Policy 

ILIPs 

SSGs 

The Big Write Criterion Scale 

Proficiency Scales for Mathematics at Ballan Primary School 

Date effective from: August 2018  

Revision date:  August 2020 

NAPLAN Testing 
 

Purpose (why) 
How is our school going to manage the NAPLAN testing to ensure our students have 

the opportunity to do the best they can. 

 

Implementation (what and how) 

 Practise previous years NAPLAN tests 

 Give the children the opportunity to have some experience in timing, reading 

questions, and experience with multiple-choice tests. 

 Have children remain with their own teachers for continuity of questions. All 

children in Grades 3 - 6 will complete the test but only the Grade 3 and 5 

students will have their tests submitted. 

 Recommend that Term 2 be the time for greatest concentration on practise 

 Students funded under the Program for Disabilities with an Intellectual 

disability are not required to complete the NAPLAN tests. 

 All teachers must be familiar with the guidelines regarding appropriate 

assistance 

 All teachers to receive yearly Guide for Principals and Teachers 

 Absent students (if within the required timeline) will be provided with the 

opportunity to do the assessments 

 Guidelines for the storage of materials will be followed 

 

Support Documents 

Guide for Principals 

Guide for Teachers 
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Date Effective From:  November 2018 

Revision Due:              November 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

English 
 

RATIONALE 

The teaching of English will ensure students learn the important communication skills 

of Listening, Speaking, Writing and Reading.  These life-long skills will promote the 

need to continue learning in a variety of situations and promote effective socialisation.  

This empowers our students as future leaders to fulfil their own potential. 

 

PURPOSE 

Ballan Primary School’s English program, Prep – Grade 6 will: 

 Challenge each learner 

 Meet the needs of each learner 

 Have high expectations 

 Have a range of learning experiences 

 Use ICT where appropriate 

 Utilise the community where appropriate 

 Continually improve student learning outcomes 

 

GUIDELINES 

PLANNING 

 English at Ballan Primary School will be planned with reference to the High 

Impact Teaching Strategies (HITS) as a framework to promote effective 

teaching and learning. 

 English at Ballan Primary School will be planned around VELS and will utilise 

other domains where appropriate including Personal Learning and Interpersonal 

Development. 

 English programs will be based on the Victorian Curriculum.  This will ensure 

the development of skills and concepts in English will be taught sequentially 

and build upon previous learning. 

 English will be taught for 10 hours per week, i.e. two hours per day. 

 Opportunities to integrate English into other learning areas will be promoted. 

 

PROGRAM 



  

 

10 

 All areas of English: Reading, Writing (Text types, Spelling, Punctuation and 

Grammar), Listening and Speaking will be covered in all grade levels. 

 Appropriate instructional reading materials will be used by teachers to ensure 

continued development in each child’s reading and comprehension skills. 

 The Big Write will be used in teaching Writing at all grade levels. 

 Intervention programs are in addition to the regular classroom program. 

 English will be taught in small flexible groups and whole grade. 

 

ASSESSMENT (For, of and as learning) 

 Students will be regularly assessed by their teacher through observation, formal 

and informal assessments and utilise the Ballan Primary School Assessment 

Schedule. 

 Student data will inform the program and indicate where individual students 

need to proceed in order to cater for their diverse needs and capabilities. 

 

RESOURCES 

 Each Teaching Team will be allocated a budget annually to support the teaching 

and learning of English.  

 Professional Learning for English will be funded through the Professional 

Development budget. 

 

REFERENCES 

Support Documents 

Victorian Curriculum 

Practice Principles for Excellence in Teaching and Learning 

Ballan Primary School Assessment Schedule 

Curriculum Framework Policy 

ILIPs 

SSGs 

The Big Write Criterion Scale 

 

Approval Date:  July 2014 

Review Due:  July 2017 
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Mathematics 
 

RATIONALE 

At Ballan Primary School, we learn and teach Mathematics so our students apply Maths 

to interact and function effectively in society and to achieve their full potential. We 

need to provide the essential tools to broaden their options for future directions. 

 

PURPOSE 

Ballan Primary School’s Mathematics program, Prep – Grade 6 will: 

 Differentiate to meet the needs of each learner 

 Challenge each learner 

 Have high expectations 

 Have a range of learning experiences 

 Use ICT where appropriate 

 Utilise the community where appropriate 

 Continually improve student learning outcomes 

 

GUIDELINES 
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PLANNING 

 Mathematics at Ballan Primary School will be planned with reference to the 

Practice Principles for Excellence in Teaching and Learning as a framework to 

promote effective teaching and learning. 

 The teaching of Mathematics will follow BPS Proficiency Scales. 

 Mathematics at Ballan Primary School will be planned around the Victorian 

Curriculum and will utilise other domains where appropriate including Personal 

Learning to promote the capacity to work independently and Interpersonal 

Development to promote the capacity to work collaboratively. 

 Mathematics will be based on and supported by Nelson Maths Scope and 

Sequence.  This will ensure the development of skills and concepts in 

Mathematics will be taught sequentially and build upon previous learning. 

 Mathematics will be taught for 5 hours per week, i.e. one hour per day. 

 Opportunities to integrate Mathematics into other learning areas will be 

promoted. 

PROGRAM 

 Areas to be covered include Number and Algebra (Prep to Year 6), 

Measurement and Geometry (Prep to Year 6) and Statistics and Probability 

(Prep to Year 6). 

 Concrete materials will be used to assist students to gain an understanding of 

skills and concepts.  Then students move onto abstract ideas when they have a 

sound conceptual base. 

 Activity based learning will provide the framework for learning in Mathematics 

and the environment will be used where possible. 

ASSESSMENT (For, of and as learning) 

 Students will be regularly assessed by their teacher through observation, formal 

and informal testing and through the use of the Ballan Primary School 

Mathematics Assessment Schedule. 

 Student data will inform the program and indicate where individual students 

need to proceed in order to cater for their diverse needs and capabilities. 

RESOURCES 

 Each Teaching Team will be allocated a budget annually to support the teaching 

and learning of Mathematics. 

 Professional Learning for Mathematics will be funded through the Professional 

Development budget and the Mathematics budget. 

  

REFERENCES 

The Victorian Curriculum – Mathematics 

Proficiency Scales for Mathematics 

Practice Principles for Excellence in Teaching and Learning 

Ballan Primary School Mathematics Assessment Schedule 

Exemplary Teaching of Mathematics at Ballan Primary School 

 

Approval Date:  August 2016 

Review Due:  August 2019 
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Languages 
 

Purpose (why) 
To provide all students with access to a Language program which focuses on the 

acquisition of the Italian language and knowledge and appreciation of the Italian 

culture. 

To develop an awareness a sensitivity to the social conventions of different culture/ s. 

To develop an awareness of a second language as a tool for communication. 

 

 

Implementation (what and how) 

Grades Foundation  to 6 will spend one hour per week on the learning of the Italian 

language  

with a Specialist Italian teacher and 45 minutes with class teachers.   
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Learning goals will align with those in the Victorian Curriculum, with a particular 

focus on oral/aural activities. 

 

 

Evaluation will include observations of children’s level of interest, anecdotal records 

and checklists of language acquisition. 

 

Community awareness of program may be promoted through the School Newsletter 

and Teaching Team Curriculum Statements, Italian Day and Italian Performance. 

 

 

 

Support Documents 

Victorian Curriculum 

Languages On-Line 

Principles of Teaching and Learning 

 

 

 

 

 

Date Effective From:  July 2015 

Revision Due:  July 2018 
 

 

Integrated Curriculum 
Purpose (why) 
Integrated Curriculum helps students to perceive natural relationships between all Learning 

Areas.  It provides the opportunity for teachers to utilise real life issues about the social world 

as a base for their teaching programs.  Planning integrated units of work in teams provides the 

opportunity for teachers to work together and support each other to provide the opportunity to 

efficiently and effectively implement the Victorian Curriculum. 

 

Guidelines: 

The basis of the Integrated Curriculum program will be Mappen.  It will 

 provide a curriculum that is meaningful and relevant to all children 

 provide access and success in all Learning Areas for all children 

 provide opportunities for children to develop co-operative skills 

 provide children with significant knowledge and skills which enable them to act 

effectively in a changing society 

 provide the opportunity to develop conceptual understandings about our world. 
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Implementation (what and how) 
Units of work will incorporate ‘content’ Learning Areas.  The ‘process’ Learning Areas 

(English, Mathematics, The Arts, Physical Education and Italian) are used where applicable to 

negotiate and learn about the world.  It is these ‘process’ Learning Areas, which enable the 

children to record and reflect upon their understandings of the world.  Teaching teams plan 

together to generate units of work to best suit the children’s needs using Mappen.   

Each unit of work uses the Inquiry Learning process as follows: 

Understandings: are a list of what the students will learn about the topic and guide and 

development of each Integrated Unit 

Tuning In: provides experiences to engage the children into thinking about the topic.  This 

section is also used to find out what the children already know about the topic. 

Shared Experience: is to challenge ideas, beliefs and values and to take them beyond what 

they already know. 

Sorting Out: enables students to process information they gain about the topic.  Process Key 

Learning Areas feature here. 

Related Activities: extends the unit and can head in a different direction. 

Reflection & Action: enables students to draw conclusions about the topic and act upon what 

has been learnt. 

This model recognises the connections between Learning Areas and also ways in which 

individual children learn. 

Mappen will be used to teach using the Integrated Curriculum model. 

A range of assessment strategies will be used to ensure on-going evaluation of children’s 

progress through the Victorian Curriculum. 

Teaching teams will be responsible for resourcing Integrated Units through their team budgets. 

 

Date Effective From:  July 2016 

Revision Due:             July 2020 

The Arts 
 

Purpose (why) 
To provide all children with an Arts program designed to develop their musical,  

dramatic,  abilities and appreciation through the experiences of listening, speaking, 

singing, playing, moving and creating. 

The main emphasis throughout the Performing Arts program will be on participation 

and enjoyment. 

 

Guidelines 

To develop children’s vocal, aural, physical and social skills through performing arts 

activities. 

To develop the beat, rhythm, pitch, tempo, dynamics, tone, colour, texture, form and 

style. 

To develop children’s creativity through all musical aspects of the Performing Arts. 
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To provide opportunities for children to perform in front of live audiences on a regular 

basis. 

 

Implementation (what and how) 

Each class will experience one hour of Performing Arts weekly. 

A range of resources that support the Victorian Curriculum may be used for Performing 

Arts throughout the school. 

Evaluation will be carried out through teacher observation. 

Each grade will perform in front of the entire school (at assemblies) on a rotation basis. 

 

 

 
Date Effective From:  July 2016 

Revision Due:              July 2020 

 

 

 

 

 

 

 

Physical Education and Sport 
 

Purpose (why) 

To develop attitudes, values, knowledge and skills related to health, fitness and recreation. 

To help students develop competence in making decisions and taking action to promote an 

active healthy lifestyle. 

 

Guidelines: 

To create the opportunity to participate in a comprehensive physical education program. 

To teach skills necessary for effective participation in outdoor adventure games and sports, 

ball skills, athletics, dance, gymnastics, swimming and water safety. 

To help children learn how to co-operate with each other and to work successfully as members 

of a team. 

Develop positive attitudes, values and behaviours towards physical activity.  

Participation in sport and physical education should be pursued just as vigorously for girls as 

for boys and the same range must be offered for both. 

Children should be given the opportunity to strive for self-improvement and personal 

excellence. 
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Implementation (what and how) 

All children, Prep to 2, will aim to have a minimum of two hours per week allocated to 

physical education. 

Grades 3 to 6 will aim to have three hours per week allocated to physical education and sport. 

Children’s sport should be based on a full participation model rather than an exclusive team 

selection model. 

Regular opportunities should be provided for playing active games, as well as a wide variety 

of sports. 

Perceptual Motor Program will be conducted for all Prep, Grade 1 and 2 children. 

Support Documents 
 

 

 

 

Date Effective From:  July 2003 

Revision Due:  July 2006 

 

 

 
 

 

Visual Arts 
 
Purpose (why) 

To facilitate learning experiences in the Visual Arts appropriate to the needs of each 

child and through these experiences, to stimulate development in both making, 

displaying and appreciating Art. 

 

Guidelines: 

To give the opportunity to develop in confidence, individuality and creative self-

expression through a process of creating, making and expressing. 

To enable all children to practise existing skills and learn new skills where needed in 

the areas of painting, print making, drawing, construction, modelling and threads and 

textiles. 

To provide opportunity for all children to learn about tools, techniques and materials 

and how they are applied in the Visual Arts. 

To give children the opportunity to look at and respond to art of other people, times and 

places, thus discovering more about their own, and other cultures. 
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To enable children to develop appropriate language to use when thinking, speaking, 

writing and reading about Visual Arts. 

To provide children with the opportunity to both pose and solve problems as they arise 

in the Visual Arts. 

To give children the opportunity to find out about artists and how they work, drawing 

on artists in our community for information. 

To give children the opportunity to display their work in a variety of different venues 

to a wider audience beyond the school environment. 

 

Implementation (what and how) 

Each class within the school will have a one hour lesson with the Visual Arts 

‘specialist’.  Class teachers may follow up lessons or provide extension activities in 

other subject areas to reinforce learned skills. 

Visual Arts specialist may consult with teachers to correlate class activities with Visual 

Arts activities where required. 

Visual Arts specialist is responsible for cleaning and maintenance of Visual Arts 

equipment and tools. 

Visual Arts equipment is available for use by classroom teachers upon consultation 

with Visual Arts specialist. 

Evaluation will take into account the creating, making and presenting, whilst not 

necessarily focusing on finished products alone. 

 

 

 

 

Date Effective From:  July 2016 

Revision Due:              July 2019 
 

Science 
 

Purpose (why) 
To develop in all children the concepts, skills and processes associated with the practice 

of Science.  To nurture a love of learning and a sense of curiosity about the scientific 

world. 

 

Guidelines: 

The Science Program will develop scientific attributes, for example, flexibility, 

curiosity, critical reflection, respect for evidence and ethical considerations. 

Children’s investigative skills will progress from simple observations through to 

observing, measuring, classifying, questioning, hypothesising, planning, recording, 

concluding and communicating in both the physical and the biological world. 
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The Science Curriculum will be balanced and sequential, based on the Victorian 

Curriculum. 

Science will be taught as a discrete subject. 

 

Implementation (what and how) 

All grades will have a minimum of 1 hour of Science per week. 

Lessons will be planned using an activity based approach and organized on a whole 

grade, group or individual basis.  

The Science teacher will be responsible for maintenance and storage of science 

equipment. 

Science has its own budget area. 

Assessment of children will be mainly based on teacher observation, checklists, student 

work records and, where appropriate, student self-assessment 

 

 

 

 

Date Effective From:  July 2017 

Revision Due:             July 2020 

 

 

 

 

 

 

 

 

Digital Technology Policy 
Purpose (why) 

 To ensure that all students and teachers have appropriate and equitable 

opportunities to use digital devices and systems, including access to a range of 

contemporary digital devices and sophisticated online systems that support 

learning, teaching and knowledge sharing 

 To advance teaching practice: all teachers and school leaders build capabilities 

to use digital technology to improve student learning. 

 To provide opportunities for students to access appropriate eSmart modules for 

respectful, appropriate and safe online behaviours. 

 

Guidelines: 

 Equitable access to learning technologies will be available to all children. 
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 ICT will be integrated into all key learning areas. 

 ICT will be used for improved, more timely and relevant assessment including 

collecting, communicating and collating student assessment data to inform 

curriculum design and to report on student progress.  

 Ongoing Professional Development will be provided to support teachers to 

recognise and integrate a variety of rich uses of ICT in curriculum planning and 

delivery, underpinned by statewide student learning initiatives. 

 Learning opportunities will be maximised for students through increased access to 

interactive and global information as well as extending, differentiating and 

supporting students to manage and direct their own learning. 

 Skills will be developed for safe, appropriate and effective Internet usage; 

building a culture of ethical, safe and responsible use of ICT.  

 eSmart accreditation and ongoing processes 

 

Implementation (what and how) 
 

 Our school actively supports access by students to the widest variety of 

information resources available, accompanied by the development of the skills 

necessary to filter, analyse, interpret and evaluate information encountered.  

 All students and staff will have their own password and log on.  

 Access is a privilege that infers responsibility, and not simply a right to be 

expected. 

 All students shall be responsible for notifying their teacher of any 

inappropriate material/content at school or at home. All staff shall be 

responsible for notifying school management immediately of any 

inappropriate material or content. 

 Evidence of publishing and accessing of inappropriate material shall include 

the removal of access rights and notification to The Critical Incident Unit on 

9589 6266. 

 Parents and students must read, understand and sign the Acceptable Internet & 

ICT Use Agreement in order to use ICT equipment and the Internet. 

 The Acceptable Use Agreement shall be published on the school website. 

 Parents are provided with the Acceptable Use Agreement and are expected to 

discuss the information within the kit with their child/ren. Agreement is to be 

signed annually, by student (Grade 3 onwards) or by parent on behalf of 

student (Grades Prep – 2). 

 Privacy of students, parents, staff and other users must be recognised and 

respected at all times. When identifying students, only the student’s first name 

and last initial will be used. 

 Teachers shall be responsible for making sure all published work is screened 

for accuracy, appropriateness, grammar, spelling prior to publishing. 

 
 

Date Effective From:  July 2017 

Revision Due:             July 2020 
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Learning Technologies 
 

Purpose (why) 
To provide awareness, experience and skills in the use of Information and 

Communication Technologies. 

To promote use of learning technologies, as a tool to enhance learning. 

 

Guidelines: 

Equitable access to learning technologies will be available to all children. 

A list of effective operational skills and expectations of children using computers will 

be developed. 

Learning technologies will be integrated into all key learning areas. 
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Professional Development in learning technologies will be provided to all staff to 

develop their understanding and confidence in this area as a teaching / learning tool. 

 

Implementation (what and how) 
All children will have access to Learning Technology equipment to enhance learning. 

Learning technology working party members will be available to other staff members 

for support. 

At least two members of staff must be familiar with the use of the curriculum network. 

Children will be evaluated through observation of general competency in learning 

technology usage. 

School teams to incorporate a learning technology budget component for related 

purchase. 

Teaching teams to implement the computer skills as outlined in the whole school 

matrix. 

 

 

 
Date Effective From:  July 2016 

Revision Due:             July 2020 

 

 

 

 

 

 

 

 

 

 
 

Homework Policy 
Purpose (why) 

To foster lifelong learning and study habits.  

To provide the opportunity for students to take responsibility for their own learning. 

To investigate and consolidate work presented in the classroom. 

To support partnerships with parents by connecting families with the learning of their 

children. 

 

Prep to Grade 2 

 Mainly consist of daily Reading to, with, and by parents/caregivers or older 

siblings with enjoyment. 

 Learn key tag High Frequency Words/Spelling. 
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Grade 3 and 4 

 Mainly consist of daily Reading. 

 Weekly spelling practise. 

 

Grade 5 and 6 

 Includes daily independent Reading. 

 Weekly spelling practise. 

 May include extension of class work, projects and assignments and research. 

 

Implementation (what and how) 

 

Teachers will ensure that homework: 

 Is appropriate to students’ skill level and age. 

 Follows Department of Education & Training guidelines. 

 Be purposeful, meaningful and relevant to curriculum studies. 

 Be regularly assessed with feedback and support provided for students. 

 Students will be positively recognised for completing their set homework. 

 

Parents can support students by: 

 Developing a positive and productive approach to homework. 

 Reading to them and involving them in opportunities during everyday household 

routines and physical activity. 

 Supporting students to keep a Reading Diary. 

 Attending school events, productions or displays their child is involved in. 

 

Students take responsibility for their learning by: 

 Organising their time to manage to complete homework and other home obligations 

and participation in physical activity. 

 Accepting responsibility for the completion of homework tasks within the set time 

frames. 

 Developing self-regulation processes such as goal setting and time management. 

   

Application (who) 

Students 

Staff 

Parents 

School Council 
 

 

 

Date Effective From:  May 2018 

Revision Due:              May 2021 
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Library Policy 
Purpose (why) 
To provide a resource centre, which enhances classroom programs through an 

effectively organised collection of materials. 

To provide enriching experiences to encourage children to enjoy reading and clarify 

values. 

 

Guidelines 

To maintain a computerised library system using the Alice for Windows. 

To teach library skills where appropriate to each child’s level of development. 

To ensure library resources are maintained and increased annually. 

To provide a stimulating environment in which to house resources and to encourage 

children to be regular users. 
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Implementation (what and how) 
Each grade will be timetabled for a set library lesson of 1 hour duration.   

Additional library time is available for all grades with the emphasis on research work 

for the upper grades. 

A borrowing timetable allowing access for borrowing and browsing will be published, 

subject to staff availability. 

Student monitors may be trained to assist with borrowing, shelving and processing 

procedures. 

A Library Technician will be responsible for cataloguing and processing of materials. 

Interested parent helpers will be encouraged to assist with library management. 

The Library Technician will liaise with class teachers to provide resources and support 

material for grade and whole school programs. 

 
 

 

 

Date Effective From:  February 2019 

Revision Due:              February 2022 

 


